Student Request for Letter of Recommendation
Marlette Junior/Senior High School

Student Name: ___________________________________ Today’s Date: ____________  
Phone: _______________________ Email: _____________________________________

Name of Person Requested to Write Letter: ___________________________________
Date Letter Is Needed: ______________________

Purpose of Recommendation: 

 FORMCHECKBOX 
 College Admission      FORMCHECKBOX 
  Scholarship Application    FORMCHECKBOX 
  Generic letter
Listed below are the colleges or scholarships I am applying to/for:
Colleges / Scholarships



Letter addressed to the attention of:
___________________________________
__________________________________
___________________________________
__________________________________

___________________________________
__________________________________

Preferred method of delivery:
 FORMCHECKBOX 
  Please return the letter to me.

 FORMCHECKBOX 
   Please return the letter(s) to me in a sealed envelope.

 FORMCHECKBOX 
  Please email the letter to me as a PDF attachment.

 FORMCHECKBOX 
  Please mail the letter(s) in the enclosed stamped addressed envelope(s).
 FORMCHECKBOX 
  Submit the letter electronically as part of the Common Application or other online 

      application.
NOTE TO STUDENTS: You should personally ask each person to write a letter of recommendation for you and give them a minimum of 2-3 weeks to write the letter. Complete this form and give it to them along with your Student Profile and Resume to help in writing the letter. 
